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E-LEARNING MODULE PROPOSAL 
 

 Introduction:  

Most graduates find it necessary to develop an electronic portfolio of their work and 

accomplishments. Many times these portfolios are incorporated into, or are an integral 

part of their resume. The standard components outline skills, activities and your 

education throughout the course of your education. Building a digital portfolio will allow 

students to showcase their work, progress and allow them easy access to their 

assignments.  

There are numerous benefits to starting a digital portfolio early on; such as allowing the 

student to reflect on the progress he or she has made and help them develop 

educational goals with their school experience.  Social Cognitive theory teaches us that 

humans by their very nature are self-reflective.  This feature allows them to examine 

their own thought processes. People gain understanding of themselves and the world 

around them through this process. They may alter and evaluate their own thinking to 

predict outcomes, judge results and make changes.  (Bandura, 1986) Student journals 

were frequently suggested but many believed these were too personal, poorly applied 

and could not be effectively evaluated by the instructor. Online journals can be utilized 

in a multi-purpose fashion. There are many programs in place that utilize the features of 

a journal that can be tasked and tied to the coursework. Students can use this place 

write and reflect about what they have learned each day. The instructor can periodically 

provide students with time to review their digital journals and reflect on the progress 

they have made. If the student utilizes the feature they can be awarded badges of 

progress as they realize the goals they set for themselves in their studies and tasks. 

Electronic or digital student portfolios are increasingly used for students to monitor 

their progress and may assist them to become reflective evaluators of their own 

work.  Students should upload a sample of their work each week from various and/or 

alternating subjects. Periodic reviews should be done to monitor and reflect on the 



progress made. If there happens to be a lack of progress or a strong increase 

correlations to what was or has occurred should be analyzed from the student’s journal 

to assist in self-assessment. For example; what should be encouraged or what should be 

avoided. If formatted as an activity the instructor can didactically look to help develop 

self-efficacy in the student through: 

1) Have the learner to monitor his/her personal thoughts, observations, 

expectations and motivations for the class. 

2) The instructor will provide guidance, examples, direction and appropriate 

technology to improve the  self-efficacy of the learner, and  

3) The instructor will provide time and opportunities for the learner to experience 

successful self-reflection, and learning as a result of appropriate action. 

This portal will allow the student to showcase their work to other schools, teachers and 

family. Building a portfolio in free, easy to access products can help the instructor 

interact in a safe, digitally responsible arrangement with students and parents. Utilizing 

Google products allows for a consistent platform that is familiar and easy to use. The 

components will incorporate across most all computer platforms, whether they utilize 

Apple products or PC’s at home or work.  Employing a variety of applications and sites, a 

digital portfolio can operate as a multimodal opportunity to interact and track a wide 

collection of documents, photos, art work, audio files, multimedia, designs, 

presentations, charts and whatever the future may bring!  

 

 Instructional Goal: 

An instructor that successfully completes this e-learning training module will be able to 

create and demonstrate a basic digital portfolio site to their students.  

Sub Goal 1: Instructors will be able to create the starting point of a digital portfolio 

utilizing Google sites. 

 Objective 1.1: Instructors will demonstrate how to navigate the preliminary 

features of Google Sites.  

 



 Objective 1.2: Instructors will be able to utilize various templates and design 

features can be added as placeholders for components; such as a calendar or 

slides. 

 

 Objective 1.3: Instructors will be able to modify, change or add elements to a 

page. 

 

Sub Goal 2: Instructors will be able to create additional pages and links in the digital 

portfolio. 

 Objective 2.1: Instructors will be able to link a calendar to a student’s portfolio. 

 

 Objective 2.2: Instructors will be able to add a page that showcases 

presentations. 

 

 Objective 2.3: Instructors will be able to add a link to a wiki or collaborative site.  

 

Sub Goal 3: Instructors will be able to utilize the digital portfolio to allow limited access 

to teachers or parents. 

 Objective 3.1: Instructors will review digital safety procedures and guidelines, for 

their benefit and to demonstrate to students and parents. 

 

 Objective 3.2: Instructors will utilize features that can allow easy editing of 

assignments and other digital work that can be documented and either 

eliminated or retained in the portfolio. 

 

 Objective 3.3: Instructors will demonstrate practice, setting goals, and other 

elements necessary so that students (and others) can see progress and self-

evaluation. 

 

Sub Goal 4: Instructors will be able to expand the numerous benefits of incorporation of 

student’s tests, questionnaires, surveys and other possible features into a Google Site. 

 Objective 4.1: Instructors will be familiar with various components such as 

Google Forms; which allows tests, surveys, and more. Google Docs which allows 

documents sharing, editing and collaboration.  

 

 Objective 4.2: Instructors will be able to develop and incorporate a subject or 

class site. 



 

 Objective 4.3: Instructors will be able to utilize digital portfolios and develop 

them in limitless formats that can benefit students, parents and educators alike.  

 

 Intended Audience. The intended audience for this e-learning training module would be 

any elementary, middle school or high school educator. Learner characteristics vital to a 

successful completion of this training module would be an adult learner proficient in the 

use of Microsoft Office applications (or equivalent), Google, Google applications or add-

ons, internet access and some web design.  

According to demographic information found in The Organization for Economic 

Cooperation and Development documenting the results of the Survey of Adult Skills – 

which collated data on adults’ proficiency in technology-driven problem solving around 

the globe, teacher’s skills in the United States are rapidly rising to 95% computer 

proficiency in the basics of computer technology which includes: word processing, 

email, internet and file navigation.  (Ferdman, 2013) Newly graduating teachers, aged 

twenty-two and above, (22 +) usually have a higher proficiency in computer technology, 

than older, more experienced instructors. 

The learner who demonstrates a comfortable self-directed style can take the basics 

demonstrated and alter these elements to suite their classroom or cause. 

 Learning Context. The best instructional setting for this e-learning module would be a 

computer lab. The computer lab must have internet access. As each lesson is presented 

it would be best for the student/learner to review what has been demonstrated to see 

that he or she has understood the task and can successfully accomplish the task. If he 

has any questions or concerns the instructor can assist the learner with additional help 

and/or guidance.  

For those self-directed learners these lessons can be posted on an educational/school 

website for any educator to access at their leisure. 

 Summary. The ideal result of this training would be that numerous teachers, students 

and others would begin the process of documenting their coursework, creations, 

projects and artwork through the years. This electronic portfolio will allow for self-

evaluation and corrections, reflection and progress through the years.   

An effective evaluation of this activity (if implemented by an instructor) would be: 

1) Did the instructors plan, prepare and demonstrate the journal (portfolio) activity 

to the students? 

2) Were the students motivated to participate in the online journal (portfolio) and 

aware of the objectives? 



3) Did the instructors keep abreast of each student’s activity, clarify expectations if 

necessary and establish an environment for the task? 

4) Did the instructors reward persistence, goals met, observe behavior in order to 

facilitate learning, adjust lessons and activities as necessary? 

These questions can be utilized by the learner to evaluate themselves when implementing a 

digital portfolio for their students. 
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